
Enter shipping 
information into 

AggeShip.

Will this be 
Vendor 

packaging?

Select Packaging on 
package details. 

Enter the weight of 
the shipment.

Enter the dimensions of 
the package and the 

weight of the package

NO

YES

Enter Promised 
Date, Promised 

Time, and Account 
Number

Select Service and 
vendor you would 

like to use.
Print Shipping Label

Domestic 
AggieShip Process

Method of 
Disposition

Leave Shipment at 
Departmental 

mailstop (if receiving 
mail delivery)

Use Special Messenger 
Request Form for package 

retrieval by 230PM

Drop off shipment at 615 
Hopkins Road prior to 3 

PM

Shipment will be 
picked up by carrier




